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Job Description Posting

(For Positions in CAW Local 555, Unit 1)



	JD #
	JD00156

	Pay Grade:
	10

	Title:
	Project Field Supervisor

	Unit/Project Description:

For Department use only.
	     

	Job Summary:
	The Project Field Supervisor is responsible for ensuring field operations of capital projects with the University are executed without incident. Provides general expertise in project supervision of trades and ensures all parties involved in projects are apprised of project expectations and deadlines.

	Purpose and Key Functions:
	· Develop and evaluate critical path schedules, identify occupancy issues, building code requirements, and user move-in requirements.

· Develop, design, and implement the security infrastructure to protect the fixed assets of the University's new capital projects.

· Review and interpret user requirements and define functionality to be incorporated into building design.

· Discuss, clarify, and define various technical issues that arise throughout the course of a large scale construction project.

· Troubleshoot and resolve building envelope and system failures.

· Monitor construction site activities to ensure contract conformance and adherence to the project specifications. Negotiate a compromise between parties when a conflict arises.

· Review cost break-outs and quantifications of proposed design changes to accommodate user requirements, errors, omissions, and site conditions.

· Understand and interpret design specifications, schematics, and drawings of large complex construction projects.

· Format and interpret technical matrices pertaining to building operation systems and end-user requirements.

· Write instructions and specifications for architects and engineers during the design phase of large capital projects.

· Compile detailed logs of site activities and scheduling issues.

· Develop budget analyses and costing reports.

· Provide estimates and prepare tender documents for new construction.

· Complete and submit a variety of forms such as purchase requisitions and work order forms.

· Develop and present training and information sessions.

· Liaise with contractors and the community to mitigate construction disruptions and scheduling.

· Exchange technical information with others.

· Facilitate project meetings with colleagues and consultants.

· Interpret budget projections and forecast for future expenditures.

· Compile and review information pertaining to operating procedures required for bringing capital projects on line.

· Coordinate the start-up of building operations with other University departments.

· Commission new buildings.

	Supervision:
	Ensure adherence to quality standards and procedures for short-term staff.

	Requirements:
	· 2 year Community College diploma in Construction Engineering or related field.

· Certified Gold Seal designation.

· Requires a minimum of 6 years of relevant experience, includes 3 years experience for Gold Seal Certificate.

	Assets:
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	Additional Information:
	     


