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Job Description Posting

(For Positions in CAW Local 555, Unit 1)



	JD #
	JD00268

	Pay Grade:
	11

	Title:
	Research Contracts Advisor

	Unit/Project Description:
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	Job Summary:
	The Research Contracts Advisor is responsible for drafting, negotiating, and finalizing agreements between the University and external agencies while ensuring compliance with all appropriate University, funding sponsor, and government policies and regulations.

	Purpose and Key Functions:
	· Draft and negotiate complex funding agreements for final approval and execution by authorized University officials ensuring compliance with all appropriate University, funding sponsor, and government policies and regulations.

· Write legal documents including, but not limited to, grants, contracts, material transfer agreements, non disclosure agreements, inter institutional agreements, collaborative agreements, and other occasional contracts.

· Write opinions regarding the advisability of execution of legal agreements for review by internal clients including faculty members and senior administration.

· Negotiate all liability and indemnification clauses in contracts.

· Explain and defend University policies in an effort to facilitate agreements between internal and external clients and collaborators.

· Inform internal clients of their contractual rights, responsibilities and obligations under agreements in which they are participating with a focus on ownership of intellectual property, ability to publish research results, insurance protection, indemnification, and deliverables.

· Advise academic administration and executives regarding proper insurance protection against liabilities, and intellectual property and indemnification conditions.

· Provide advice and assist faculty members with the preparation of budgets where agreements will subsequently be required.

· Act as a liaison between the University and external sponsors concerning policies, regulations and opportunities to obtain research support.

· Analyze scientific explanations of research projects and their accompanying contracts in order to identify intellectual property which must be protected, and potential liability which may arise.

· Interpret complex insurance and indemnification policies, and international laws and treaties.

· Ensure that budgets are adequate for the activities proposed and the appropriate indirect costs are applied to the budgets where required.

· Match accounting policies of several external parties such as industry partners or granting agencies.

· Enforce University policies to secure revenue streams and protect the interests of the organization, and its faculty members and students

· Plan and coordinate meetings with internal and external clients for the purpose of negotiating agreements and contracts.

· Plan and coordinate outreach activities as they relate to University agreements or industry liaison initiatives

· Deliver presentations on University policies and processes as they relate to agreements or industry liaison activities.

· Authorize the establishment of accounts for the administration of financial resources.

· Monitor agreements and accounts through to project completion to ensure that the University and other parties meet their legal obligations.

· Remain current with frequent changes to intellectual property laws, funding patterns and opportunities, and regulations and restrictions.

· Update and maintain filing and storage systems.

· Maintain the confidentiality of legal agreement.

	Supervisor:
	Supervise and direct the activities of up to 4 continuing employees.

	Requirements:
	Bachelor's degree in a relevant field of study.

Requires 4 years of relevant experience, including one year of supervisory experience.

	Assets:
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