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Job Description Posting

(For Positions in CAW Local 555, Unit 1)



	JD #
	JD00502

	Pay Grade:
	9

	Title:
	Research Compliance Officer

	Unit/Project Description:

For Department use only.
	     

	Job Summary:
	The Research Compliance Officer is responsible for the oversight and management of compliance issues with respect to sponsor guidelines and McMaster University internal policies and procedures.

	Purpose and Key Functions:
	· Interpret and analyze new regulatory mandates, rules, and requirements.

· Identify areas of exposure with respect to compliance to sponsor guidelines and develop and implement countermeasures to mitigate risks.

· Develop and implement research finance policies and procedures to ensure compliance with sponsor guidelines.

· Disseminate the impact of new regulatory requirements and policies to staff.

· Conduct compliance monitoring and testing including reviewing purchases, expenses, and other transactions to ensure that they comply with established guidelines.

· Review process flows and make recommendations for improvement and streamlining of processes.

· Contribute to new systems development for finance, accounting, and research administration.

· Develop, implement, and deliver a compliance education and training program.

· Compile data and generate reports for submission to various sponsorship and granting agencies.

· Provide advice to researchers and staff regarding sponsor guidelines and compliance issues.

· Plan and coordinate compliance audits and site visits from sponsors.

· Write a variety of documents such as correspondence, reports, and presentation slides.

· Attend and participate in audit meetings. 

	Supervision:
	Provide lead hand supervision and is responsible for the quality and quantity of work of others.

	Requirements:
	Bachelor's degree in Business or related field.

Requires 4.5 years of relevant experience.

	Assets:
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	Additional Information:
	     


