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Job Description Posting

(For Positions in CAW Local 555, Unit 1)



	JD #
	JD00653

	Pay Grade:
	10

	Title:
	Statistical Analyst (II)

	Unit/Project Description:

For Department use only.
	     

	Job Summary:
	Responsible for the application of complex statistical and technical skills toward the collection, analysis, and translation of statistical data for a variety of research projects. Conducts statistical research and analysis and compiles and interprets statistical records and reports for a variety of research projects. Works under general direction within a clear framework of accountability and exercises substantial personal responsibility and accountability to deliver results. Provides lead hand supervision to other staff.  

	Purpose and Key Functions:
	· Apply established statistical methods and techniques to analyze and interpret data.

· Identify the appropriate method of statistical analysis and apply statistical techniques to interpret data.

· Compile and analyze data and interpret trends, fluctuations, and other changes that may emerge.

· Develop forms and procedures required for the collection and compilation of data.

· Oversee the design and maintenance of databases, data collection forms, error checking methods, and related programs for collection, analysis, and reporting.

· Design database specifications and modify existing software packages to meet specific research project needs.

· Document new designs, codes, and modifications.

· Develop test cases and test system upgrades and enhancements.

· Write sections of scientific papers, funding proposals, grants, and abstracts.

· Conduct data audits, compile results, analyze and summarize audit findings.

· Coordinate and manage the collection, delivery, entry, verification, analysis, and reporting of data.

· Provide advice regarding data collection and analysis required for research projects.

· Recommend modifications to processes related to data collection and data entry conventions and develop implementation plans.

· Apply specialized knowledge and scientific principles to review, critically appraise and interpret published literature.

· Research pertinent literature in a designed project area and analyze the applicability of the concepts.

· Develop and deliver presentations and training sessions.


	Supervision:
	Provide lead hand supervision and is responsible for the quality and quantity of work of others.

	Requirements:
	Master’s degree in Statistics or related field of study.

Requires 3 years of relevant experience.

	Assets:
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	Additional Information:
	     


