Job Posting for Temporary, Casual or Interim Position

	Job Title
	Program Development Specialist

	Interim Job Code
	INT084
	Pay Grid
	Temporary

	Student Work Program Job Code
	WPS084
	Pay Grade
	Level 4



Department, Unit or Project Description:

	Provide relevant background that will help the applicant understand how the job fits in your area and the context within which it operates. 




Job Summary:

	Provide specialized support and contributions to course/curriculum (re)design efforts.


Accountabilities:

	1. Work with teaching faculty and the Program Director in implementing a new educational program. 

2. Facilitate the implementation of an online educational delivery platform. 

3. Follow up on any issues, complaints or needs of instructors, TA’s and students.



Qualifications:

	Education: 
· Master level education or above.

Experience: 
· A minimum of 5 years in a senior administrative roles. 
· A minimum of 3 years in higher education learning.


Assets:

	State the skills and/or knowledge that a successful candidate would possess. 




Additional Information: 
	State any additional information pertinent to the role. This section should not include any Accountabilities outside the scope of what is listed above. 
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