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Job Description Posting

(For Positions in CAW Local 555, Unit 1)



	JD #
	JD00190

	Pay Grade:
	8

	Title:
	Assistive Technologist

	Unit/Project Description:

For Department use only.
	     

	Job Summary:
	Responsible for assessing the individual needs of students with disabilities and making the appropriate recommendation of assistive technology devices, hardware and software to best assist the students in meeting their academic goals. Provides information and responds to requests from internal and external sources for detailed information regarding technology.

	Purpose and Key Functions:
	· Determine the adaptive technology needs of students with disabilities and recommend assistive technologies that best suit their needs.

· Provide individual and group training in the use of available technologies and the integration of technology.

· Provide advice and assistance to students regarding the funding and acquisition of assistive technologies.

· Calculate the allocation of funds for students applying for bursaries. 

· Monitor and observe device trials and lab equipment usage.

· Consult with other departments and faculties within the University as well as various sectors outside of the University community with regard to accessible technology.

· Analyze and evaluate new technologies for purchase and implementation.

· Troubleshoot and resolve technical issues with standard and non-standard, specialized equipment.

· Remain current with government legislation, funding, and initiatives as it pertains to persons with disabilities.

· Write case notes, follow progress, and determine the impact a technology and its use has upon  disability and academic progress.

· Implement plans for the use of assistive technology to enhance student’s academic achievement.

· Develop and maintain training manuals, practices, protocols and staff resources.

· Develop and update assessment tools and processes used to measure the effectiveness of assistive technologies.

· Facilitate meetings and deliver presentations to other educational institutions, partners and stakeholders.

· Purchase equipment and obtain cost estimates for resources.  

· Install and maintain assistive and adaptive technology.

· Provide information to the department and University as it pertains to trends in the accessibility of internet and social media technologies, and software tools.

· Approve and oversee the development of departmental promotional material for distribution in print and online.

· Plan and coordinate a variety of events and activities.

· Remain current on changing access technology for the benefit of students with disabilities, the department, and the University.

· Provide education, information and direct assistance to departmental staff on the types and use of accessible technologies

· Ensure departmental programs are made accessible to students with disabilities via assistive technology.

· Approve all marketing and promotion material for distribution as it pertains to student accessibility services within the University.

· Provide assistance with the conversion of material and information to alternate formats.

	Supervision:
	Ongoing responsibility for supervising up to 9 casual employees at any one time.

	Requirements:
	Bachelor’s degree in Computer Science, or related field of study.

Requires 2 years of relevant experience.

	Assets:
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	Additional Information:
	     


