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Job Description Posting

(For Positions in CAW Local 555, Unit 1)



	JD #
	JD00261

	Pay Grade:
	9

	Title:
	Preperator and Installation Officer

	Unit/Project Description:

For Department use only.
	     

	Job Summary:
	The Preperator and Installation Officer is responsible for installing works of art and preparing the University Art Collection, works of art, and exhibitions loaned to the Museum from public and private sources for exhibition.

	Purpose and Key Functions:
	· Install art work, adjust lighting and sensor lights as required for a variety of exhibits.

· Apply treatments to art work such as matting and framing to maintain the condition and authenticity of pieces.

· Monitor and ensure a safe environment for privately and publicly owned pieces of art work that have been loaned to the University and displayed in the Museum.

· Complete condition reports and physical examinations of art and document in detail the condition of specific pieces of art including measurements, dimensions and a description of the damage that has been identified.

· Scrutinize and assess the physical condition of various exhibits and refer issues to the appropriate manager.

· Develop, maintain, and update an inventory of works of art.

· Review and interpret legal contracts pertaining to exhibit needs, requirements and restrictions, and contracts for shipping art.

· Understand the effects of light, relative humidity and temperature on organic, hygroscopic, inorganic, and volatile or toxic substances.

· Research and identify customized storage systems and hanging systems for complex and unusual works of art. 

· Fabricate and modify crates and prepare pieces of art for shipping and transportation.

· Design and fabricate hanging systems for complex and unusual works of art.

· Provide instruction and direction to staff when handling works of art.

· Participate in the planning, coordination and space allocation of exhibitions.

· Provide advice and consultation to external art institutions regarding the hanging and storage of art work.

· Write a variety of documents such as procedure manuals and needs assessments for artwork.

· Liaise with artists to identify their needs regarding display of their art and determine required materials for building displays.

· Identify, source, and order resources and materials required for installations.

· Identify shortage of space and re-evaluate the location of art displays to accommodate expanding collections.

· Calibrate thermo-hygrographs using a motor blown psychrometer and slide rule.

· Develop and calibrate standards to meet the various needs of specific exhibits.

· Refer to building blueprints for access to changing and adapting power sources for multimedia installations.

· Use a variety of power tools when fabricating storage systems and art displays.

	Requirements:
	Bachelor’s degree in Art History, Fine Arts, or related field.

Requires 3 years of relevant experience.

	Assets:
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	Additional Information:
	     


