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Job Description Posting

(For Positions in CAW Local 555, Unit 1)



	JD #
	JD00512

	Pay Grade:
	6

	Title:
	Education Coordinator

	Unit/Project Description:

For Department use only.
	     

	Job Summary:
	The Education Coordinator is responsible for learning and disseminating information to patrons about McMaster University's art collection and temporary exhibitions displayed in the McMaster Museum of Art.

	Purpose and Key Functions:
	· Prepare and present exhibition information to visitors.

· Develop and implement exhibit presentations for guided tours.

· Provide guided museum tours.

· Gather and compile information to create educational workshop and tour materials for the museum.

· Develop and implement training programmes for docents and volunteers.

· Write tour scripts and research summaries for exhibitions.

· Exchange information with colleagues. 

· Respond to inquiries from visitors, docents, and volunteers.

· Schedule tour groups and docents to guide tours.

· Deliver presentations at workshops and committee meetings.

· Assist students with the completion of assignments by providing them with information on art and exhibits.

· Safeguard works of exhibit in the museum. 

	Requirements:
	Bachelor's degree in Art History or related field.

Requires 2 years of relevant experience.

	Assets:

For Department use only.
	      

	Additional Information:
	     


