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Hyper ion ɀ TMG Form s Process Flow and Definition s  
 

 
 
120 WIP ü This form is used to enter merit and performance ratings, and to mark TMG data as 

Ready to Approve. 
ü Any changes to merit or performance ratings always need to be completed in this form. 
ü If a form has been sent on to any subsequent forms below and requires revisions, the 

user must send the data back to this form to update. 

130 Ready to 
Approve 

ü This form is accessible by TMG Approver and Human Resources, but not TMG Reviewer 
ü From this form, the TMG Approver can either mark the TMG members as Approved (to 

migrate them to form 140 Approved), or send the TMG memberΩs data back to form 120 
WIP for further revisions. 

140 Approved ü This Form is only accessible to Human Resources Services but the Approved status will 
be viewable to both Approvers and Reviewers via form 110 Review Status. 

ü From this form, Human Resources Services can either mark the TMG members as Ready 
for Export (to migrate them to 150 Ready for Export), or send them back to form 120 
WIP for further edits, if issues are encountered. 

150 
ReadyToExport 

ü This Form is only viewable to HR but the Ready to Export status will be viewable to 
Approvers and Reviewers via form 110 Review Status. 

ü ¢aD ƳŜƳōŜǊΩǎ data has been confirmed HR, and is staged for export from Hyperion. 

160 Exported ü This Form is only viewable to HR but the Exported status will be viewable to Approvers 
and Reviewers via form 110 Review Status. 

ü ¢aD ƳŜƳōŜǊΩǎ data has been exported from Hyperion and is ready to be uploaded back 
into Mosaic by HR. Migration to this form happens as part of the Export process. 

110 Review 
Status 

ü This form can be viewed by Reviewers, Approvers, and Human Resources Services. 
ü This form provides TMG status information as it pertains to the Salary Administration 

process within Hyperion, for all employees in the selected department regardless of 
what Form in the process their record is currently on. 

  ü Note: All TMG Forms listed above also include a worksheet called 110 ς Merit  Available which displays 
totals related to the Merit Pool dollars, dollars already allocated, dollars remaining for allocation. This 
worksheet updates on each Submit Data click and is accessed as a Tab found at the bottom of each form. 



HYPERION TMG Salary Administration 

 

 

 
 

How to Download and Install Hyperion Smart View ɀ Salary Administration  
 

Before Beginning: 

-Microsoft Excel must be installed locally on your computer to use Smart View. It is not compatible the 

O365 Browser version of Excel. 

-All Microsoft products is required to be closed including the ones running in the background including 

the ones in the hidden icons. 

-If you are working remotely from home, a connection to VPN is required. Please reference the 

instructions on the UTS website regarding how to connect to VPN 

(https://uts.mcmaster.ca/services/computers-printers-and-software/virtual-private-networking/).  

 

1.  Download Smart View from the MacDrive site:  

Click here to download 

This will download the file svc20200.zip to your downloads folder.  

 

  

https://uts.mcmaster.ca/services/computers-printers-and-software/virtual-private-networking/
https://macdrive.mcmaster.ca/f/c5b1c023805c4c339945/?dl=1
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2.  From your browser click the svc20200.zip Icon, this will open a Windows Explorer pop up.  

Click the Extract ALL button to Unzip the file to a temporary location.  
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3.  In the Pop-Up click the Extract button  

 
 

4.  The system then shows you all the extracted files in Windows Explorer.  

Double click the file called SmartView.exe to install the add-in 
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5.  To start the installation wizard, right-click on your mouse SmartView.exe and select Run as 

administrator.  

 

6.  Select the destination folder for oracle smart view installation. 
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7.  When the installation is complete a pop-up will come up. Click OK button 

 

 

8.  Open Microsoft Excel on your computer and validate if the Smart View ribbon is displayed.  

`  ̀
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9.  Click on the SmartView Tab and then click on Options to start setting up the connection to the 

Hyperion database 
 

 

 

10.  The SmartView options Pop-Up opens. Select Advanced 

 

  














































