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Hvperion z TMGForms Process Flow and Definition_s

130 ReadyToApprove

150 ReadyToExport

A

110 Review Status

120WIP U Thisform is wedto entermerit and perfeamanceratings, and tomarkTMG data as
Readyto Appove

U Any chamesto merit or peiformanceratingsalwaysneed to be compkted in this fam.

U If aform has beersenton to anysubsequent forms belowandrequiresrevisionsthe
usermustserd the data backto this formto update.

130Read/ to U This form is accessibbyy TMG Aproverand Human Resourcedyut not TMG Reviewer
Approve U From this fom, the TMGApprovercan eitrer markthe TMG memberasApprowed (to

migratethem to form 140 Approwved), or sendthe TMG membei@databack to form 120
WIPfor further revisions.

140Approved |U This Form is onlgiccessible ttluman ResurcesServicedbut the Approved status will
be viewableto both Approers and Reviewersiaform 110 ReviewStaus.

U From this fom, Human ResarcesServicesaneithermarkthe TMG membersas Rady
for Expot (to migratethemto 150 Readyfor Expot), or sendthembackto form 120
WIPfor further edits, ifissues arenmuntered.

150 U This Form is onlyiewableto HRbut the Ready to Exportstatus willbe viewableto
ReadyloExport Approversand Reviewersiaform 110 Review Statis.
U ¢aD YS Ydat&hhshedn confirmed HR and is stagedor export from Hyperion.

160Exported U This Fornis onlyviewableto HRbut the Exported status wil be viewableto Approvers
and Reviewersiaform 110 Review Stdus.

U ¢aD Y S Ydat&hsdeen exported from Hyperbn and is readyto be uplaaded back
into Mosdc by HR Migration to this formhappensaspart of the Export process.

110Review U This formcan be viewedby Reviewersipprovers,and HumarResurces Services.
Status U This form preides TMG statumformation as itpertainsto the Salary Administration
process withirHyperion,for all employeesin the selectedlepartmentregardlesof
what Form inthe processtheir recordis currently on.

U Note: All'TMG Forms listedabovealsoinclude aworksheetcalled110 ¢ Merit Availabde which dispays
totals relatedto the Merit Pooldollars,dollarsalready allocated, dollars remaining fallocation. This
worksheetupdateson eachSubmit Dataclickand isaccessed as alabfound at the bottom of each form.
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How to Download and Install Hyperion Smart View 7z Salary Administration

Before Beginning:

-Microsoft Excel must be installed locally on your computer to use Smart View. It is not compatible the
0365 Browser version of Excel.

-All Microsoft products is required to be closed including the ones runningeibbackground including

the ones in thenidden icons.

-If you are working remotely from homa,connection to/PN is requiredPlease reference the

instructions on the UTS website regarding how to connect to VPN
(https://uts.mcmaster.ca/services/computesgrinters-and-software/virtualprivate-networking/).

1. Download Smart View from the MacDrive site:
Clickhereto download
This will download the file svc20200.zip to your downloads folder.
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COVID-19 information and updates

Find the most recent updates here, as well as FAQs and information for students, faculty and staff.
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2. From your browser click the svc20200.zip Icon, this will open a Windows Explorer pop up.
Click theExtract ALIbutton to Unzip he file to a temporary location.

| & = Extract svc20200.zip

Hame Share View Compressed Folder Tools

Documents &= Pictures BudgetingSystemProject ]
New Legal Analysis 2021_HyperionUpgradeTesting Supporting_Docs
RRSP Load_actuals_LOGS 2021_lanuary E';'"ad

Extract To

4 4 » ThisPC » Downloads » swc20200.zip

~

Name Type Compressed size Password ...
# Quick access

¢ smart_view_20200_readme.html Chrome HTML Document 16KB No
@ OneDrive - McMaster University [ SmartView.exe Application 144,601KB No
[ This PC j versionxml XML Document 1KB No

J 3D Objects
I Desktop
|| Documents
‘ Downloads
D Music
Pictures

Videos

mm

05 (C)

FS Common (\\ads.mcmaster.ca\de
HYPRD (\\ads.mcmaster.ca\Mosaic
HYSIT (\ads.memaster.ca\Mesaich|
HPPRD (\\ads.mcmaster.ca\Mosaic

HHHHHF

departments (\\ads.mcmaster.ca) (¢

¥ Network

H L Type here to search ™ ﬁ ® ® o9 ¥
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3. In the PopUp click theExtractbutton

Extract Compressed (Zipped) Folders

Select a Destination and Extract Files

Files will be extracted to this folder:

Browse...

Show extracted files when complete

4. The system then shows you all the extracted files in Windows Explorer.

Double click the file called SmartView.exe install the addin

| 4 = | svc20200

Home Share View
[ 4 Cut Y. F_‘L New item v 3 Open EESeled all
* [ % v

A Copy path v o sy access ¥ Edit Select none
Pin to Quick Copy Paste Move Copy Delete Rename N Properties o
access [#] Paste shortcut to to - 1, - &) History 57 Invert selection
Clipboard Organize New Open Select

1+ »> ThisPC » Downloads > svc20200

Name Date modified Type Size
s Quick access

S 200 tml Chrome HTML Do... 65K
@ OneDrive - McMaster University [#] SmartView.exe Application 3K
B This PC ‘; Version.xml XML Document 1K
_J 3D Objects
[ Desktop

] Documents

J Downloads
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5. To start the installation wizard, rigllick on your mous SnartView.exe and select Run as
administrator.

Hame Date modified pe Size

& smart_view_20200_resdrme html 03,/19/21 4:37 PM hromie HTML D KE
" SmartView e A3INAL 43T AL
werssanoml Open
W Run a3 sdministrated
) Share with Skype
Troubleshoat compatibality
Pin to Seart
[l Edit with Motepad«
BT Share

/B Scan with OfficeScan
Give access to >
Pin to taskbar
Restore previous verssons.
Send to »
Cut
Copy
Create shorteut
Delete
Renarne

Properties

6. Select the destination folder for oracle smart view installation.

IR Manage 20200

Home Share View Application Tools
5 _I & Cut + i x Eﬁ 0 New item ~ ¥ [ Open ~  HH Selectall

w:l Copy path 7] Easy access ~ Edit Select none
Pinto Quick Copy Paste Move Copy  Delete Rename  New Properties )
e [] Paste shorteut 1o+ ta~ > Tolder - @ History 57 Invert selection
Clipboard Organize New Open Select
T > ThisPC > Downloads > sve20200 o D Searchsve
-
Name Date modified Type Size

7 Quick access

© smart_view_20200_readmehtrl Chreme HTML Do... 65 KB
@ OneDrive - McMaster University [5] SmiartView.exe Application 149,233 KB
I This pC [ versionaxm XML Document 1KB
B 3D Objects Oracle Smart View for Office Installation
[ Desktop
|£ Decuments
Select destination folder for Oracle Smart View
¥ Downloads
C:\OracleySmartView -
D Music
& Pictures I IC_WH
& Videos
i 05(C)

FS Common (\\ads.mcmaster.catde
HYPRD (\\ads.memaster.ca\Mosaic
HYSIT (hads.mcmaster.ca\Mosaich|

H

H

HPPRD (\\ads.memaster.ca\Mosaic

HH

i

departments (\\ads.memaster.ca) 2

¥ Network

Jitems 1 item selected 145 MB

H £ Type here to search




McMaster
University Ggg HYPERIOMMGSalaryAdministration

7. When the installation is complete a pagp will come up. Click OK thon

® s Manage
Home Share View Application Tools
[ - [ cut (= 0% New item ~ B 1| Open ~ Select all
' 02 e« 7 X =f o ) e |
W Copy path "_] Easy access v Edit Select none
Copy Paste o Move Copy Delete Rename New Properties o
|#] Paste shortcut tor to~v - folder - & History 7 Invert selection
Clipboard Organize New Open Select
4 > ThisPC » Downloads > svc20200
Y
Name Date modified Type Size
s Quick access
@ smart_view_20200_readme.html 2021-( Chrome HTML Do... 65K
@ OneDrive - McMaster University [55] SmartView.exe 2021-02-19 11:06 AM Application 149,233 K
[ This PC J version.xml 2021-0 XML Document 1K
3D Objects e s = 2
- s - | Oracle Smart View 64-bit for Office X
B Desktop
]
[ Documents Oracle Smart View 64-bit for Office Setup completed
4 Downloads successfuly.
D Music
[&] Pictures L
B videos
= 0S(C)

== FS Common (\\ads.mcmaster.ca\de¢
== HYPRD (\\ads.mcmaster.ca\Mosaic
== HYSIT (\\ads.mcmaster.ca\Mosaic\|
== HPPRD (\\ads.mcmaster.ca\Mosaic
=

departments (\\ads.mcmaster.ca) (

item selected 145 MB

1
H L Type here to search

8. Open Microsoft Excel on your computer andidate if the Smart View ribbon is displayed.

= Book] - Excel 0 Search

AutoSave (® ott)
File Home Insert Page Layout Formulas Data Review  View Developer Help

Eln] & Calibri AN === 25, Wrap Text General v
&~
Paste B I U- Se A | =Z==| == | EMerge&Center v | $ ~ % 9 | 58 -1
- ¥ For
Clipboard & Font ] Alignment F Number F]
Al = I
A B C D E F G H J K L M
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9. Click on the SmartView Tab and then click on Options to start setting up the connection to the

Hyperion database

10. The SmartView optionBopUp opens. Select Advanced






































































