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Job Description Posting

(For Positions in UNIFOR Local 5555, Unit 1)



	JD #
	JD00503

	Pay Grade:
	10

	Title:
	Agreements Officer

	Unit/Project Description:

For Department use only.
	     

	Job Summary:
	Responsible for drafting, negotiating, and finalizing complex agreements between the University and external sources.

	Purpose and Key Functions:
	· Drafts and negotiate complex agreements for final approval and execution by authorized University officials ensuring compliance will all appropriate University, stakeholder, and government policies and regulations.

· Advise and assist faculty members with the preparation of budgets where agreements will subsequently be required.

· Write opinions regarding the advisability of execution of legal agreements for review by internal clients including faculty members and senior administration.

· Explain and defend University policies in an effort to facilitate agreements between internal and external clients and collaborators.

· Plan and coordinate meetings with internal and external clients.

· Seek the advice of colleagues with regards to more complex matters such as intellectual property, commercialization, indemnification and insurance language that may be required in agreements.

· Remain current with frequent changes to copyright law, funding patterns and opportunities, and regulations and restrictions.

· Interpret insurance and indemnification policies and international laws and treaties.

· Identify intellectual property and potential liabilities that may exist.

· Deliver presentations on University policies and processes as they relate to agreements.

· Monitor agreements and accounts through to project completion to ensure that the University and other parties meet their legal obligations.

	Requirements:
	Bachelor's degree in a relevant field.

Requires 3 years of relevant experience.

	Assets:
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	Additional Information:
	     


