
Creating a JHA (Job Hazard Analysis) summary for new employees 

Please click on the following link and log in to the server: 
https://cap.mcmaster.ca/mcauth/login.jsp?app_id=1509&app_name=ADMIN-
EOHSS&submit=JHA+Login+with+MACID 

The webpage shown below will appear. To begin generating a JHA, scroll all the way down. 

The box shown below is located at the bottom of the webpage. You may begin to fill in the worker’s 
information in each of the required fields: 

https://cap.mcmaster.ca/mcauth/login.jsp?app_id=1509&app_name=ADMIN-EOHSS&submit=JHA+Login+with+MACID
https://cap.mcmaster.ca/mcauth/login.jsp?app_id=1509&app_name=ADMIN-EOHSS&submit=JHA+Login+with+MACID


Next, please identify to which group the individual belongs to:  

• CAW has been changed to UNIFOR Local 5555 
• Facility Services includes BUC  
• Hospitality includes SEIU 
• Casual employees can be added to the respective department for which they got hired (e.g. 

administration can fall under TMG/Faculty or CAW/Teaching Assistants) 

Once you’ve identified the category that the worker belongs to, please check off all assigned tasks 
associated with the job that they will be performing as shown below: 

• Each task has a PDF document that has a review of the task details. This document can be 
printed for your review or viewed online. Please review these task details with the worker. You 
may need to tailor specific parts of the task section depending on the situation. Please alter the 
information on the form if it does not meet the needs of the worker’s activity and sign in the top 
right corner in the box provided. If you are not altering the JHA there is no need to sign off on 
the individual pages.  

• This form should be kept with the record retained in the department.  

When you have chosen all the tasks that pertain to the job, please click on “Create JHA Summary”. You 
will then be taken to a summary page that clearly lists all of the workplace tasks you have chosen. The 
supervisor and employee should each review the task forms carefully together. If the summary is 
correct, print out the summary page. To document that this has been completed, both the employee 
and the supervisor sign the summary page. 

• Two copies of the signed summary page are required. One is kept in the worker’s departmental 
file, and a copy must also be sent to EOHSS (GH 304) or eohss@mcmaster.ca.   
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